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IHoJs0:xeHune
00 opraHuzanuu padoTsel € 3JIEKTPOHHBIM KYPHAJIOM

1. O01mme moJIoKeHus

1.1. Hacrosiiee moyioxeHue o0 opraHu3aiuu paboThl ¢ 3JICKTPOHHBIM KYpPHAJIOM B
MYHHUIIAITAIBHOM OFO/KETHOM 00111e00pa3zoBateibHOM yupexaeHun «llkoma Ne 16»
(manee — Ilonoxxenue) pazpaboTaHo B cooTBeTCTBUM ¢ DeiepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii denepamum.

1.2. I[Tonoxxenue onpeenser npaBuia padboThl U €IMHbIC TPEOOBAHUS 110 BEICHUIO
aneKTpoHHOTO K)ypHana B MBOY Illkona Ne 16 (manee — I1Ikoma).

1.3. DnekTpoHHBIM KypHaiIoM (nasiee — 97K) Ha3pIBA€TCSI KOMILIEKC IPOTPaMMHO-
anmnapaTHbIX CPEJCTB, BKIIIOYAIOIIMKM 0a3bl JaHHBIX M CPEJCTBA JOCTYIA U pabOTHI €
HUMH (IPOrPaMMHO-aINIMAPATHYIO UHPACTPYKTYPY, CEPBUCH HHPOPMALITMOHHOTO
B3aUMOJICHCTBUA).

1.4. DnexTpoHHBIN AHEBHUK — pazzen DK, npeactapistonuii cooon
WHUBUTyAIM3UPOBAHHYIO BRIOOPKY AaHHBIX U3 DK 0 X0J1e U pe3yabTaTax 00yueHus
KOHKPETHOTO yUYCHHKA.

1.5. XK — cpencTBo MHAMBUAYAIBLHOTO YUYeTa pPe3yJbTaTOB OCBOCHHS 00pa30BaTEIbHBIX
nporpamMm. OH OTHOCHUTCS K y4€OHO-IIe1arornyecKor JOKYMEHTaluU. AKKYpaTHOE,
TOYHOE ¥ CBOEBPEMEHHOE BEJIEHHUE €r0 00513aTeNbHO JIJIsl KaXKa0ro coTpyaHuka Illkomnsl,
B 00513aHHOCTH KOTOpPOTo BXoAUT padoTa ¢ D)K. JlocTyl K epcoHaNIbHBIM CTpaHUIAM
JTHEBHUKA UMEIOT POJAUTENH (3aKOHHBIE MTPEJCTABUTENIN ) 00YUYaIOIIETocs, 00yJaronuics,
anmunuctpanus Lxomnsr (nupextop Lkomibl, 3aMecTUTENN JUPEKTOPA), YIUTE,
KJIACCHBIE PYKOBOJAUTENM; aqMUHHUCTpATOp D7K.

1.6. Ilpuanumamu padotel ¢ XK sBIAIOTCS:

 coOuo/ieHNE paB U CBOOO/ yUaCTHUKOB 00Pa30BATEIbHBIX OTHOLLEHUI;

 JIOCTOBEPHOCTH M MOJHOTA HHPOpMAIHH, conepsxarieiics B DK;

+ yHU(UKaIM JaHHBIX, coaepkaiuxcs B XK, 1 TOKyMeHTUPOBaHHOM
undopmaruu [Ikombr;



e 3alllUTa JAHHBIX, cojepkamuxca B 2K, OT HEempaBOMEPHBIX U MPOTUBOINPABHBIX
JIEHCTBUM.

1.7. Benenue 351eKTpOHHBIX (POpPM ydeTa 00pa3oBaTEIbHON JEATEIBHOCTU U PE3YJIHTATOB
oOpazoBarenbHOi earenbHOCTH (DK) sBiIsieTCsl COCTaBHOM YacThiO pabOThI MO
BEJICHUIO 3JIEKTPOHHOTO TOKyMeHTooOopoTa B [1Ikore.

1.8. DX sBnsercs yacThio nHPOpMaIMOHHON cucTeMbl [1IKOJIbI.

1.9. ®yHKk1MOHMpPOBaHUE U UCTIOJIB30BaHKNe DK OCYLIECTBIISIETCS B COOTBETCTBUM C
JEMCTBYIOLIUM 3aKOHOIaTeIbCTBOM PD, B ToM uncie ®denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX).

1.10. OtBeTcTBEHHOCTH 3a PyHKIMOHUPOBaHHE DK U KOHTPOJIb 32 MPABUIBHOCTHIO €T0
BEJICHM BO3JIararoTcs Ha AupeKkropa LIKoIbl 1 TEXHUYECKOTO CIIeUaINCTa.

2. Haznauenune K
XK ucnosnb3yeTrcs il pelIeHus CICAYIONINUX 3a1a4:

2.1. Co3nanue/BBOJ, CUCTEMATH3allNs, HCTIOJb30BAaHUE U XpaHEHNE JaHHBIX O XO0JI¢
oOpazoBarenbHOI nesarensHocTH B [1Ikose, B TOM yncie 00 ycreBaeMocTy U
MOCEUIAEMOCTH YYaIIUXCSL.

2.2. Odopmiienue nnpopmanuu, XpaHsuieiics B 6a3ze JaHHBIX, B BUIE TOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.

2.3. Ob6ecnieueHrne ONEPATUBHOTO JIOCTYIIA POAUTENEH (3aKOHHBIX MPEICTABUTEINICH )
oOyuarorerocs,

oOyuarorierocsi, anmuaucTpanuu Lxomnsr (mupexropa Llkoinkl, 3amectuTeneit
JTUPEKTOpA), YIUTENEH, KIIACCHBIX PYKOBOJUTEINEH K OTMETKAM 3a BECh TIEPUO]] BEACHUS
KypHaJja 1o BCeM MpeaMeTaM B JTr000e BpeMs.

2.4. ABTomMaTu3aIus CO3/IaHNsI OTYETHOM JOKYMEHTALIMU YUYUTENIEH U aIMUHUCTPAIUY.

2.5. CBoeBpeMeHHOE MHOOPMHUPOBAHUE POIUTENCH (3aKOHHBIX TIPEICTABUTEIEH ) TIO
BOITPOCaM
yCIIEeBAEMOCTH, MHINBUIAYAIBHBIX PE3yIbTATOB U MOCEIAEMOCTH UX JCTEH.

2.6. UudpopmupoBaHue ydamuxcs 0 XoJie 00pa3oBaTeIbHON JeATeIbHOCTH IMOCPEICTBOM
maHHBIX B DXK.

2.7. Kontpomas 3a peanuzaiueit 00pa3oBaTeIbHbIX MPOTPaMM, B TOM YHUCIIE YUET:

— MPOBEJICHHBIX 3aHATHH;



— JIOMAIlTHUX 33JaHuil 1 00beMa Harpy3ku Ha 00y4aroluxcs;
— pPe3yibTaTOB OCBOEHUS 00pa30BaTEIBLHON MpOrpaMMbl yualuMucs (yCieBaeMoCTh);
— MOCEUIAEMOCTH 3aHITUN YYAIIUMUCS;
— IMHAMUKHU YCIIEBAEMOCTH YYaIIUXCS;
— peanu3aiuu 00pa3oBaTEIbHON MPOTPAMMBI.
3. IIpaBuia padorsl ¢ K

3.1. Benenue DK 06s13aTenbHO 151 KaXA0TO Mearora, KJIacCHOTO PyKOBOJAMUTES, a
Takke TexX paboTHUKOB LIIKOJIbI, B UbM (DYHKIIMOHAJIBHBIE 00SI3aHHOCTH 3TO BKJIFOYEHO.

3.2. Ilopaepxxanue B akTyalbHOM COCTOSTHUM MH(MOPMALIMH, XpaHsIencs B 0a3e TaHHbIX
DX, sBisiercst 00s13aTENbHBIM.

3.3. YVuer peannzaiuu o0pa3oBaTeIbHBIX TPOrPAMM M OCYIIIECTBICHUS 00pa30BaTeNIbH Ol
NEATEIbHOCTU BEIETCS BCEeMU mefarorndyeckumu padotuukamu [Ikomsl.

3.4. Pactipenenenue 3aHATAN MO NPEAMETAM U 3aKPEIUICHUE UX 32 YUUTEISIMHU
OCYILIECTBIISIETCS HA OCHOBAHUU y4e€OHOTO IJIaHA U paclpe/eiICHUs Me1aroruaeckomn
Harpy3kH.

3.5. Broa B DK nat npoBeieHUs 3aHITUN B COOTBETCTBUU C PACIIMCAHUEM 3aHSITHH, TEM
YPOKOB, 33/TaHHBIX JIOMAITHUX 33/IaHUI, OTMETOK O0yYarOIINXCS U CBEJICHU 00
OTCYTCTBUU yYAIIMXCS HA YPOKAX OCYIIECTBISAETCS YUUTEIIMU €KEITHEBHO.

3.6. Buecenue B 9K undopmainu 00 oTMeTKax o0y4arouxcs U CBeACHUM 0
MPUCYTCTBUH/OTCYTCTBUN YUAITUXCS JODKHO TPOU3BOJIUTHCS B ICHD MPOBEIACHUS
3aHaTus He no3nHee 19.30 gac.

3.7. lllxona rapaHTUPYET YUAUTUMCS U UX POAUTENSM (3aKOHHBIM IIPEACTABUTEIISAM )
BO3MOXHOCTb OIEPATUBHO MOJIy4YaTh HH(OPMAIIMIO O TEKYIIEH yCIIeBAaEMOCTH U
noceraeMoctu yyamerocs uyepes K.

3.8. Ilpu Benenun DK kaxapIM mearoroM (y4uTeaeM) T0DKHO COOI0IaThCs
€IMHO0Opa3ue 3aM0IHCHHSI )KYPHAJIOB B YaCTH TEM MPOBEIACHHBIX YPOKOB (B
COOTBETCTBHHU C paboveil mporpaMMoi Mo MPEAMETY ), BBICTABICHHBIX OTMETOK,
IPOITYCKOB YPOKOB U 3aIKCEH O JOMAIITHEM 3aJaHUU

3.9. Ilonb3oBarenam K 3anmpeniaeTcs nepeaaBaTb CBOM NEPCOHANBHBIE PEKBU3UTHI
nocryna k 9K 1pyrum aunam.



3.10. Cotpynnukam LlIxomnsl 3anpemiaercs gomyckaTs ydammuxcs [koinsl k pabote ¢
XK.

4. l'[paBmla BE€ACHUSA YU€TAa YCIIEBACMOCTH H MMOCCINAEMOCTH yIaAIIUXCH

4.1. PaboTta yuuTess 1o BEACHUIO JaHHBIX TEKYILIEH yCIIEBAEMOCTH yUallerocs
OCyLIECTBIISIETCS B paszene «KiacCHbI )xypHAID».

4.2. Yuurteab B COOTBETCTBHU C paciiiCaHucM 3aHATHI BHOCUT B DK Ciacayromuc
JAaHHBIC: TEMY YPOKa; OTCYTCTBUC yHallIUXCs, OTMCTKHU YUAIIUXCsA; TOMAIIHEC 3a/[aHHC.

4.3. Yuurenb BHOCUT B DK yUETHYIO 3alIUCh O MPOBEJEHHOM 3aHATUU MO (PaKTy B I€Hb
nposeneHus. [Ipou3BouTE 3a1uch YPOKOB 3apaHee HEIOIYyCTHMO.

4.4. Yaurenb, 3aMEHSIONINI OTCYTCTBYIOIIETO YYUTENs, HA BpeMs (JaTy) 3aMEHbI
nosyyaeT JocTym K 92K Ha CTpaHUIIE OTCYTCTBYIOIIETO YUUTEIS U 3aIIOJIHSET €ro B
YCTaHOBJICHHOM TOPSIJIKE.

4.5. Yuer pe3ynbTaToOB yCIIEBAEMOCTH yUaILIUXCA:

— pe3yabTaThl Y4eOHOU AESTEIHHOCTH OIICHUBAIOTCS HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIUUICHU) yYaIIUXCsl, TUCBMEHHBIX Pa00T, TPAKTUYECKOM IeATeTbHOCTH

y4aImxcs;

— OTMETKH 32 YCTHBIE U TUCbMEHHBIE OTBETHI BBICTABJISIOTCS B KOJIOHKY 3a TO YHCJIO,
KOria IPOBOIUIIaCh paboTa;

— B KJIETKaX JJIsl OTMETOK YUYUTEIh UMEET IIPaBO 3alUChIBATh TOJBLKO OJIMH U3
CICAYIOIINX CUMBOJIOB: «2», «3», «4», «5», «H», «—». Ot™MeTKy «1» (eauHuiry) He
BBICTABJISIIOT. [[0MYyCTHMO CTABUTH HECKOJIBLKO OTMETOK B OJIHY rpady;

— IPU KOHTPOJIBHBIX MEPOIPUSITUSIX, TPOBOJUMBIX YUUTEIEM B COOTBETCTBUHU C
TEMaTUYECKUM TUITAHUPOBAHUEM, 0053aTEIbHBIM YCIOBUEM MTPOBEACHUSI KOHTPOJIS
ABJISIETCS] BBICTABJIIEHUE OTMETOK BCEM yUYallIUMCS, TPUCYTCTBYIOIIMM Ha YPOKE
(uckiroyas cirydau, Korja yJyaluics JoJaroe BpeMs OTCYTCTBOBAJI IO YBaXKUTEIbHOU
npuyYuHe (Harpumep, 1o 00J1e3HH ), HOATBEPKICHHON COOTBETCTBYIOIIUMU
JOKYMEHTaMM);

— OTMETKH BBICTABJISIFOTCS B Tpade TOro JHs, KOT/1a MPOBOIMIIACh TaHHAs padoTa;

— OTMETKH 32 MUCbMEHHYI0 padoTy NMPOCTABJIAITCA B CPOK He 0oJiee Tpex padouux
JIHeil ¢ MOMEHTA ee HANMMCAHUS Y4alIUMHUCH;

— OTCPOYKA BBINOJHEHHUS YYAIIMMUCH 321aHUA (HAIPUMepP, 00y4AIIMIACH MpuIIe
HA 3aHATHA MOCJIe JINTeIbHOI 001e3HM) pukcupyercsi: B K cumBosiom (-); B



3JIEKTPOHHOM /IHEeBHUKE y4alllerocss CHMBOJIOM (—), K KOTOPOMY He00X0IUMO
HANMCATh KOMMEHTAPHUM;

— BpeMs, 32 KOTOPOE yUaIUICs TOJIKEH JIMKBUIMPOBATh 33]J0OJUKEHHOCTh, HE IIPEBBIIIAET
OJIHOM y4ueOHOW HeAenu IpU yCIOBUM NPUCYTCTBUS yuaierocs B [lkoine, B TeueHue
KOTOPOM pe3yJIbTaThl OLIEHUBAHUS OTCPOUEHHBIX 3a/1aHUN JOJIKHBI OBITh BBICTABIICHBI
yuutenem B XK.

4.6. Y4eT noceaeMoCTy y4aluxcsi:
— YUUTEJIb 0053aH HA KXJIOM YPOKE OTMEYaTh OTCYTCTBYIOIIUX yUaIllUXCS;
— IIPYU OTCYTCTBUHU YYallleTOCa Ha YPOKE yUHUTENb MpocTaBisieT «Hy»;

— y4aluecs, UMEIOIINe MEAUIIMHCKYIO CITIPABKy 00 OCBOOOXKICHUH OT (PU3NIECKHUX
Harpy3o0K, JOJDKHBI IIPUCYTCTBOBATh HA YPOKax (M3UYCCKON KYJIbTYPhI U BBITOJHATH
WHIUBUTyJIbHBIC 3aJaHU.

4.7. OdopmileHrE TEMBI ypOKa:

— paboTa yauTes 10 BEJACHUIO YUeTa BBIIMOIHEHUS YISOHBIX ITPOTPaMM U TIPOBEICHHBIX
3aHATUH
OCYIIECTBIISIETCA B pa3neiie « TemMbl ypOKOB U 3aJIaHUs»;

— B Hauajie yueOHOro rojia yuuTesib BHOCUT TEMaTUYECKOE IJIAHUPOBAHKE MO MPEIMETY
B paznen «llnanupoBaHue ypokoB» Ha CPOK OT OJHOM yueOHOM yeTBepTH 10 roaa. Eciu
YUHUTENb UCTIBITBIBAET TPYITHOCTU MPU BHECEHUH B KYpPHaAJI TEMATUYECKOTO
IUTAHUPOBAHMS, OH MOXET 3anoaHuTh (aiin Microsoft Excel mo ycranosienno gpopme u
nepenath agMuHUcTparopy XK mis umnoptupoBanus B JK;

— yuuTenb BHOCUT B DK yueTHyto 3anuch 0 TeMe ypoka 1o Gakty B I€Hb MPOBEACHUS;

— ydeTHas 3anuch B DK JOJDKHA COOTBETCTBOBATH TEME MPOMAEHHOIO HA YPOKE
MaTepuaa.

4.8. JlomaliHee 3aj1aHueE:

— yuyuTeab BHOCHT B J7K nndopManuio o 1oMaliHeM 3aJaHUHU B JIeHb POBeIeHUs!
3ansaTus 10 17:30 pas odyyarommxces 1-i cmens 1 10 19.30 yac. 1151 00y4arommuxcs
2-W CMEHBI;

— B rpade «JlomamrHee 3amanue» GUKCUPYET COACPKaHUE 3a/IaHUs, CTPAHUIIBI, HOMEpa
3a/1a4 ¥ YIpaXHEHUH C OTPaKCHUEM CTICIIM(PUKHA JOMAITHEeH paboThl (IOBTOPHUTb...,
COCTaBUTH IIaH, TAOJIUILY, BOIIPOCHI U T. 11.);



— oopmIIsieT ToMallHee 3aJaHie TBOPUECKOTO XapaKkTepa, HalpuMep, CAeNaTh PUCYHKH,
HaIMCcaTh

COUMHEHHE, B rpade «Jlomalinee 3aanuey ciaeayromuM oopa3om: « TBopueckoe
3aJJaHUE: BBIIIOJIHUTH PUCYHOK K CKa3Ke...»;

— BHOCHT 3aIIMCh «I/IHI[I/IBHI[yaJIBHOG 3a1aHHC» B rpa(by ((I[OMaIIIHee 3adaHuc), CCJIn
npeaiaract ydalumcst MHAUBUAYAJIbHBIC 3aIaHUA

— HE 3a4aCT AOMaIIHEC 3aJaHUC U BHOCHUT B ITIOJIC «I[OMaHIHee 3a4aHUC» 3aIliuCh «He
3aJaHO»,

— He 3a/1aeT JIoMalllHee 3a/JaHie M0CJIe KOHTPOJIbHbIX MEPONPUSATHI, HA KAHUKYJIbI.
4.9. BricTaBiieHHE UTOTOBBIX OTMETOK:

— YYUTEJb BBICTABIISIET OTMETKH 32 OTYETHBIN MEpUO]T ydanumcs B pazjen K
«["omoBas oTMeTKaY;

— B KOHII€ OTUETHBIX MIEPUOJIOB BHICTABIISIET OTMETKHU yUYaIllUMCS 32 YETBEPTh,
MOJIYTOANE, TOJ B CPOKH, OMpeiesieHHbIe TupeKkTopoM [1IKoIbl, HO He Mo3/1Hee YeM 3a
JABA JIHS 10 OKOHYAHUSA Yy4eOHOr0 nmepuoaa;

— U1l OOBEKTUBHOM aTTeCTAIMKU O0YJaIOIIMXCs 32 YETBEPTh YUUTEIb 0053aH BHICTABUTH
B DX

v’ He MeHee 3-X OTMETOK JIJIs y4eOHOro IpeMeTa OJHOIO Yaca;
v’ He MeHee 6-TH OTMETOK JIjIsl y4eOHOro IpeaMeTa 2-X 4acoB;
v’ He MeHee 9-TH OTMETOK IS [IPEAMETA 3-X YacoB,

¢ 00s13aTeIbHBIM YYETOM KayecTBa 3HAHUHM 00yJaromMXcs 10 MTUCbMEHHBIM,
71a00paTOPHBIM M MPAKTUYECKUM padoTaMm.

5. OyHKUUH U JeITeJbHOCTD NoJib3oBaTeeid 7K
5.1. ITonp3oBatensmu DK SIBISIOTCS:
— agmunHucTpanus [komner: qupextop [IKkobl, 3aMeCTUTENN TUPEKTOPA;
— IEIarory;
— KJIACCHBIC PYKOBOIUTEIIH;
— gucrieTyep oOpa3oBaTeIbHON NESITEIBHOCTH;

— agMuHHCTpaTop IK;



— paOOTHUKY MEITUIIMHCKON c1y>k0bI [11Kk0JIHI;
— CHEUAIHCT KaJpoBOM ciry:k0bI [1TKOJIBI.

5.2. Yyamuecst U X poauTenu (3aKOHHBIE NPEICTABUTENN) SIBJISIOTCS MOJIb30BaTEISIMU
AJIEKTPOHHOTO JHEBHUKA.

5.3. IupekTop IIIK0JEI VTBEPKIAET:

— y4eOHBIH IJ1aH;

— MeJIarOTUYECKYI0 HAarpy3Ky Ha 4eTBEPTh (MOIyroaue/yueOHbId To);
— pacnucaHue 3aHATUN Ha YYEOHBIN MEPUO;

— CIIMCOYHBIN COCTaB yyamuxcs kiaccoB LIkorsr;

— CIIUCOK KJIACCHBIX PYKOBOIUTENICH.

5.4. 3amecturens aupekTopa HIKkosbl 1o y4eOHO-BOCIIUTATEIILHON padoTe:

— OCYIIECTBIISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI 10 BeaeHuio JXK;

— 110 OKOHYaHUU YETBEPTH, MOIYTOAMS MOITy4YaeT y aaMuHucTparopa konuu XK Ha
OyMa>kHOM U DJICKTPOHHOM HOCHUTENe MH(DOPMALIUKM — ONITUYECKOM JIUCKE T0 KJlaccam;

— IMIPOBEPEHHBIE Ha Pa0OTOCIIOCOOHOCTH TBEP bl KonuK K 3aneyaThiBaeT B KOHBEPTHI,
3aBepsIET MOAMUCKHIO, PACIIM(PPOBKON MOUCH U AATOM;

— OCYILIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHUS B )KYpPHAJIE PACIIUCAHUS U
Y4ETOM 3aMEIIECHHBIX U MPOMYUIEHHBIX YPOKOB (3aHATHIA).

— 110 OKOHYaHHUH YETBEPTEH U MOJIYTOUI COCTABIISIOT OTYETHI IT0 paboTe yUUTENeH C
29X,

— 110 OKOHYaHUH Y4EOHOT0 rojia KOHTPOJIMPYIOT pacnedarky JaHHbeIx DK ¢
pe3ynpTaTaMu 00y4YeHHs B y4eOHOM rojty (MTOrOBBIMUA OTMETKAMM) IO KJIaccaM U
NPaBUIBHOCTD UX O(POPMIIEHHS KIACCHBIMU PYKOBOJIUTEISIMU;

— MH(QOPMHUPYIOT MEIarOroB O BBISBJICHHBIX OMIHOKaX, JOMYIICHHBIX KMH ITPH padboTe C
2X;

— OCYIIECTBIISIET KOHTPOJIb 32 BBIMOJHEHHUEM YU€OHBIX IUIAHOB; IPOTHO3UPOBAHUEM
X0/1a, pa3BUTHUS U PE3yJIbTaTOB 00PAa30BaTEIbHON JESATEILHOCTH IO KJIaccaM;
NPaBUIBHOCTHIO BelleHHs D7K; CBOEBPEMEHHOCTBIO OTPAXKEHUS B JKypHAJIE pACIIUCAHUS,



3aIIOJIHCHUCM JKypHaJia rneaaroramMmmu, CBOCBPEMCHHOCTBIO BLICTABJICHUA OTMCTOK U
PE3YyJIbTATOB 321H$ITHI>1; HAIMOJHACMOCTBIO OTMCTOK; OTPAKCHHUCM ITOCCHIACMOCTHU
SaHHTI/Iﬁ; CBOCBPCMCHHBIM 3aIlIOJIHCHHUCM pa3/icjia JOMAITHHUX SaﬂaHHﬁ; COOTBCTCTBHEM
JOMAaIIHHUX Ba,Z[aHI/Iﬁ Tp€60BaHI/IHM 10 COACPIKAHUIO U O6T)CMy.

5.5. MeToaucT MIKOJIbI:

— CBOEBPEMEHHO MPEIOCTABIISAIOT JUCTIETYEPY 00Pa30BATENBFHOTO YUPEKICHHUS JaHHbIC
11t 3anoiHeHust J2K: cxemy 00yueHHsl, CHUCOK M3y4aeMbIX JUCHUILIMH (TPEIMETOB)
JUTSL KQXJI0TO KJIacca/TPYIIIbI, CBEACHUS O MepHoiax OOyUYeHHUS U aTTECTAIluH U T. II.;

— OCYILECTBIISIIOT KOHTPOJIb 3a peanuzanueir ®I'OC HOO, OO0 u COO.

5.6. Yuurens (megarorndecKkuii pabOTHHUK):

— otpaxkaeT B DK xox 00pazoBaTesIbHON 1€ATEIBHOCTH B COOTBETCTBUHU C
00pa3oBaTeabHON MPOrpaMMOM U YUEOHBIM IIJIAHOM,;

— €XEJHEBHO BHOCHT B XypPHaJI CBEJICHUS O 3aHATHUSX MO MPeIMETy (TeMax ypOKOB,
3aJJaHHBIX JOMAIIIHUX 3aJIJaHUSX);

— orleHUBaeT YPPEKTUBHOCTD U PE3YJIbTATUBHOCTH O0YUCHHUS YHAIIUXCS IO PEMETY
(Kypcy, mporpaMMe), yYuThIBasi OCBOCHHE 3HAHUH, OBJIAJICHUE YMEHHUSIMU, Pa3BUTUE
OTbITA TBOPUYECKOM AEATEIBHOCTH, MO3HABATEILHOTO UHTEPECA YUAIINXCS;

— BHOCUT JaHHBIC 00 YCIIEBACMOCTH ydallluXCs, CBOCBPEMCHHO IIPOCTABIIACT
IMOJIYYCHHBIC YUCHUKAMHU OTMCTKHU, B TOM YUCJIC YCTBCPTHLIC (HOJ'IYFOI[OBBIC) U T'OJOBBIC,

— OTMETKH 32 MTUChbMEHHbIE pabOThI BHICTABIISIET B CPOKH, ITPETYCMOTPEHHBIE HOPMAMHU
UX MPOBEPKHU, HO HE MO3]IHEE TPEX AHEH C MOMEHTa MTPOBEACH U PabOTHI;

— 3aHOCUT CBOEBPEMEHHO JIAHHBIE O MOCEMIAEMOCTH YUYaIIMXCS, BHITOJTHEHUU JOMAIIHUX
3aJJaHuM;

— 3anonHgeT XK kak 3aMemarmuil yuutenasb (BBOJUT JaHHBIE O IPOBEACHHOM YPOKE) B
YCTaHOBJIEHHOM TOPSIKE MPU OCYIIECTBIECHUN 3aMEHBI.

5.7. KnaccHble pYKOBOJUTEIIU:

— B KOHIIE Ka)KJI0M 4eTBEPTH (MOJIYTOIMsl) BEAET KOHTPOJIb KOJIMYECTBA OTMETOK,
BBICTaBJICHHBIX YYUTEIEM KaXJIOMY YUYEHUKY IO KaXI0MY npeaMery (cM. 1. 4.9).

— B KOHIIE YeTBEPTH (TOJIYTO/IMsI) pacrieuaTbIiBaeT KypHal Kjacca CBOUMH CUJIaMH U
nepeaaet 3am. aupekropa no Y BP.



— KOHTPOJUPYIOT aKTyallbHOCTh HH(OPMALIUK 00 y4YaIIuXcsl, POAUTENSIX U CIIUCKaX
CBOETrO0 KJlacca U HH(POPMUPYIOT AUCHETYEpa 00Pa30BaATEIBLHOTO YUPEXKICHUS O JIFOOBIX
U3MCEHEHMSX, BHECEHHBIX B JKYPHAI;

— AHAJIM3UPYIOT YCIICBACMOCTD U ITOCCITACMOCTDb YPOKOB YUAITMMHUCA CBOCTO KJIaccCa,

— KOHTPOJIMPYIOT CBOEBPEMEHHOCTh 3aIOJHEHUSI K1 BHECEHUSI TIeJaroraMu JJaHHbIX 00
YCIIEBAEMOCTH M MOCEIMIAEMOCTH yUalllUXCs CBOETo Kiacca B JK;

— MHGOPMHUPYIOT POJIUTENEH 00 YCIIEeBAEMOCTH U MOCEIIAEMOCTH JIETEH MOCPEICTBOM
0TuYeTOB, CHOPMHUPOBAHHBIX Ha OCHOBE JIaHHbIX DK, B TOM YHCIIE 10 3alpocam
poauTene;

— 3HAKOMSIT YYAIIUXCS U UX POJIUTENEN C HOPMATUBHBIMU JJOKYMEHTAMH, JIOKATbHBIMU
aKTaMU U MHCTPYKUHSIMU, PETJIAMEHTUPYIOIIMMU MOPSAOK UCTIONb30BaHus DK

— IPEIOCTABJISIOT M0 OKOHYAHUHU KaXKJI0M YE€TBEPTH 3aMECTUTENIO JUPEKTOPa 110
y4e0HO-BOCIIUTATEILHON pabOTe OTYETHI 00 YCIEBAEMOCTH U TIOCEIIAEMOCTH YUaITUXCS
KJ1acca;

— OPraHU3YyIOT OMEPATUBHOE B3aUMOJICHCTBHE MKy YUAIIMMHKCS Klacca, uX
poIUTENAMH (3aKOHHBIMU TIPEICTABUTEIISIMH ), aAMuHUCTpanuen [1Ikomnp! u nexaroramu ¢
roMo1ibio 9XK;

— KOHTPOJMPYIOT €XKETHEBHO PETUCTPALIUIO (paKTa MPUCYTCTBUS/OTCYTCTBUS yUaIerocs
Ha 3aHATHUSIX.

5.8. Aamuuucrparop 9XK:

— BBOJUT U KOHTPOJIUPYET aKTyadbHOCTh JaHHbIX ydammxcs [lxomnsr (O. K. O., ron
POKJIEHUS, TI0JI, KOHTAKTHBIE JTAHHbBIE, T00aBICHUE (PU3UUECKOTO JIUIA B TPYTIITY

«YU4eHUKW», HA3HAUCHUE YUYETHBIX JJAHHBIX JUIsl BXOJ1a B DJICKTPOHHBIN JHEBHUK) (pa3aen
2K «YueHukn»);

— BBOJUT U KOHTPOJIUPYET aKTYaJIbHOCTh JAHHBIX O POJUTENSIX (3aKOHHBIX
npeacraButesix) yqamumxes (O. K. O., ctenens poacTBa, KOHTAKTHBIE JAHHEBIE,
noOaBnieHre (HU3NIECKOTO JIUIIA B TpyIiny «Pomuteny, mpuBs3Ka poauTes K Tpoduiio
YVYCHHKA, HA3HAYEHUE YUYETHBIX JaHHBIX JJI1 BXO/A B SJIEKTPOHHBIN JHEBHUK) (pa3eiibl
OXK: «DPuznueckue Iuua», «Y 4eHUKn»);

— BBOJUT U KOHTPOJIUPYET aKTYaJIbHOCTh IAHHBIX O ABMKEHUH yuamuxcs (pazaen 9K
«IIpukassl 0 IBUKEHUSIX KOHTUHIEHTA»), 3JIEKTPOHHBIN EPEBOJ] yJalIUXcs U3
KJIacca/TPpyMIIbl B KJIACC/TPYMIly Ha OCHOBaHHUM MPUKa30B AupekTopa [komib;



— dopmupyet B DK criucku kinaccoB (pazaen DK «Kacco»);

— dopmupyeT B XK criucku yueOHBIX TPYIIN B paMKax Kiacca/mapasienu (pazaen 9K
«"pymibl 00ydeHus»), OTpakaeT U3MEHEHUS B CIIMCKaX TPy (3a4uciieHue, BHIOBITHE,
MePEBO/I yJaIluXxcs);

— BBOJUT JAaHHbIe 11 popmupoBanus B XK yuebnoro miana (paznen DK «YaeOHbii
IJIaH»);

— Ha3HayvaeT yYuTeNeH 1o IpeaMeTaM JUlsl KX 10T0 Kilacca/Tpyibl B COOTBETCTBUU C
y4€OHBIM PACTIHCAHHUEM;

— HACTpaMUBaET CXEMbI OOyUEHHUs Il HAaYaJIbHOW, OCHOBHOM M CpeIHEeN KO (pa3aen
XK «I'pacduk 00yueHHUs»): COUCOK U3YHAEMbIX JUCLMIUIMH (IPEIMETOB) AJI KaXK10TO
KJIacca/TPYIIIbl, IEpUo 00yUYeHus1, IEPUO]] aTTECTALIMH, KAHUKYJIbI, yueOHast Heaels,
IIEPEHOCHI MPa3IHUKOB;

— dopmupyeT B XK CIUCOK KIIACCHBIX PYKOBOAUTENEH U KOHTPOJIUPYET aKTyaIbHOCTD
naHHbIX (pazaen XK «Ha3zHaueHue KIaCCHBIX PYKOBOJIUTEIICH);

— 3anoyHseT rpaduk sx3aMeHoB (pazaen DK «I'padux 3x3aMeHOBY);

— BBOJIUT JIaHHBIE 00 OpraHu3aIy 3aMeH npenoaapateich (pa3aen 9K «3amena
MpenoiaBarenein»);

— 3aI0JIHSIET TeMaTUYeCKHUe MIIaHUupoBaHus 1o npeameram (paszaen K «KanengapHo-
TEMATUYECKUE TUIaHbI»);

— pactpezensieT yaeOHyI0 Harpy3Ky COTJIACHO yueOHOMY IJIaHy B COOTBETCTBUU C
YTBEPKJICHHBIMU CITUCKAMH YUHUTENICH-IPEAMETHUKOB, KJIACCOB, YUEOHBIX TPy (pa3en
DK «PacnpeneneHue Harpy3Km»);

— BBOJUT JIaHHBIE U opMUpyeT B XK OCHOBHOE U CKOPPEKTHUPOBAHHBIE PACTIHCAHHMSI
3aHSATUNA Ha y4eOHBIN nepuoi (4eTBepTh, nosiyroaue, roa) (paszaen K «Pacnucanue
3aHSTUI).

— 3aKpBIBAET MPEIBI YN YUYEeOHBIN ro/l, OTKPhIBACT HOBBINM yueOHBIN IO
(ycraHoBKa/mepeBo1 B HOBBIN yueOHbI ros1 — pazaen DK «Hacrpoiika mporpaMmby,
nonpaszzen « Tekymuii yaeOHbIi roay);

— Ha3Ha4daeT noJsib3oBarenend XK, To ecTh HaJleIaeT IpaBaMu JOCTYIA MPU OTKPHITUU
HOBOTO Y4€OHOTO T0/Ia B COOTBETCTBUM C yU€OHBIM IJIAHOM, pACIIMCAaHUEM, TTPUKa3aMu
nupexropa IIkosr;

— yCTaHaBJIMBAET pacnucaHue 3B0HKOB (paznen DK «Pacnucanue 3B0HKOBY);



— IPEAOCTABIISAET JIOTUHBI U TapoJin Jyis goctyna K 2K (mueBHuKy) (pazaen 9K
«Duznueckue IuIa);

— obecrneunBacT BSaHMOHCﬁCTBHG OXK u cMEXHBIX CUCTEM, BBIIIOJIHACT PC3CPBHOC
KOIIMPOBAHUC JTaHHBIX;

— KOHCYJIbTUPYET nosib3oBatesneil 3K mo Bornpocam paboThl ¢ HUM;

— OCYILIECTBIISIET TEXHUYECKOe 00cmykuBanue DK, B TOM Uuclie yCTaHABIUBAET
0OHOBJICHHS! KOH(PUTYpaIIUK; €KETHEBHO IIPOBOJIUT PE3EPBHOE KONMPOBaHUE 0a3
JAHHBIX; YT IOMEUCHHBIC 0OBEKTHI; HACTPAUBAET (CUHXPOHU3UPYET) JaHHBIC
Mexy 90K u anekTpoHHBIM JHEBHUKOM (pasnen DK «HacTtpolika CHHXpOHHU3aUH
JTAHHBIX ) );

— ocymiecTBisieT anmuanctpupoBanue XK (pazaen 3K « AIMUHUCTPUPOBAHUEY ),

— pa3rpaHUYUBaET MpaBa J0CTYIIa 0Jb30BaTENEeH B COOTBETCTBUU C LIETSAMH U 3a/ladaMU
00pa3oBaTeIbHOM IEITEILHOCTH M Y4eOHOU Harpy3ku neaaroros (pazgen 2K
«Hactpoiika nonb3oBaTeneil ¥ npasy).

5.10. PaboTHUKHN MeauIMHCKOM ciyKObI IITKOJIBI:

— 3aIOJIHSIOT B Ha4Yasie yueOHOTo rojia pa3zael «JIucT 310poBbs»: CBEACHHS 00
AHTPOITOMETPUUECKHUX JAHHBIX 00YJArOIINXCS, TPYIITIE 3I0POBbsI, METUITUHCKON TPyIITIe
JUTSE 3aHATUN (PU3UYECKOU KyIbTYypOi, HOMepe HeoOX0IuMoM yueOHoM MeOemnu, a TaKkxKe
MEIUITUTHCKAE PEKOMEHIAITNH;

— 00€eCIeunBalOT aKTyaJbHOCTh JaHHBIX pazjaena DK «JIUCT 310poBbs» B TEUEHUE TOA.

5.11. Cuenuaiuct KaapoBOU CIIYKOBI BBOAUT M KOHTPOJIHUPYET AKTYAITLHOCTH JAHHBIX

— 0 Meaaroruyeckux corpyanukax IIkosbl: mpueM Ha padoTy, yBOJIbHEHHUE, TTIEPEBO/I,
Ha3HA4YEHUE JOJDKHOCTU (OCHOBHOM U IO COBMECTUTEIILCTRY ), IPUBSI3KA K TPYIIINE
«Cotpynuukm» (pazaensl XK «Duznueckue aunay, «[Ipuem Ha padoTy»,
«YBonbHEHUEY, «KanpoBeie nepeMeieHus», «COTpyTHUKN );

— CIUCKU cOTpyAHUKOB LIIKOITBI, X HOHKHOCTH, B TOM YKCIIE PyKOBOAUTENECH, Tpaduk
paboTsl (paznensl XK «Iloapaznenenusy, «JomkHocTy, «I'paduku paboTh»).

5.12. CekpeTtapb (pedepeHT) ocyiecTBIseT (OpMUPOBAHKE MPUKAZOB O JTBUKEHUN
ydamuxcs (3a4uciaeHue, BHIOBITHE, OKOHYAHHE YUeObl, IEPEBOI B APYTOU KIIACC/TPYIIITY).

5.13. Yuamuecs lIkoJib1 1 uX poauTe/u (3aKOHHBIE MPEACTABUTENIN) UMEIOT
CJIeIyIOLIME BO3MOXKHOCTH MPH MOJIB30BAHUH 3JIEKTPOHHBIM JTHEBHUKOM:



— MOJTy4aroT UH(POPMALIUIO O JOMAIIHUX 3aJaHUsX;
— MOJIYYaloT JIaHHbIE 00 YCTIEBAEMOCTH O0y4JaroIIUXCsl (BHICTABIICHHBIX OTMETKAX).
6. IIpaBa moab3oBareneit K

6.1. Bce nonb3oBarenn 97K HMEIOT PABO KUCIIOJIB30BATh €I0 B €XKEIHEBHOM PEKUME.
HckmoueHneMm sBIIseTCsl IPOBEACHUE TEXHUUECKUX paboT, KOTOPhIE MOTYT POBOIUTHCS
B CPOK He 0oJjiee CYyTOK C yBEIOMIIEHHEM I10JIb30BaTENEH 3a HeIem o 10 Havyaja padoT.

6.2. KnaccHble pyKOBOJUTEIN UMEIOT IPABO HHPOPMUPOBATH POAUTENIEH O COCTOSTHUU
YCIIEBA€MOCTH M MOCEIIAEMOCTH UX JIETEH uepe3 OTYeThl, cChopMHUpOBaHHBIC HA OCHOBE
naHHbIX DK, 1o HE0OXOAUMOCTH.

7. OTBETCTBEHHOCTH MOJb30BaTe el 7K
7.1. Bce nmoJyib30BaTeNM HECYT OTBETCTBEHHOCTD:!

— 3a HapyuieHue TpedoBanuii enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
MEePCOHATBHBIX JTAHHBIXY;

— pasrjaluieHue CBOMX YYETHBIX IAHHBIX (JIOTHH, MTApOJIb);

— HapylIeHue TpeOOBaHUI HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHUCJTIE
JIOKQJIBHBIX aKTOB U UHCTPYKLMHI, ONPEACISIONIUX TOPSA0K UCTIob30BaHus DK B
COOTBETCTBHUH C 3aKOHOATEILCTBOM PD.

7.2. Mupexrop LIkobl HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHUE
Y4EOHBIX IJIAHOB, IJIaHA pacIpeeIeHus Mearornueckoil Harpy3Ku U yueOHOTo
pacnucaHusl.

7.3. 3aMecTuTeNIh AUPEKTOPA MO yueOHO-BOCITUTATEIHHON paboTe HECET
OTBETCTBEHHOCTH:

— 332 CBOEBPEMEHHOCTh (POPMHUPOBAHUS YUE€OHBIX IIJIAHOB, IJIaHA PacHpeeICHUS
NeAarornyeckoi Harpy3Kky U y4eOHOTO paciycaHus;

— pacrmeyaTky COOTBETCTBYIOIMUX pa3jiesoB XK B KoHIIE yueOHOTO Toja U X
odopmIICHHE.

7.4. AnmunuctpaTtop XK HeceT OTBETCTBEHHOCTD:

— 3a OecniepeboitHoe pyHkImornpoBanue IK, 0a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3U;



— BBIIIOJIHEHUE PE3EPBHOTO KOMMMPOBAHHUS TAHHBIX;
— HaIOJIHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX padOTHUKOB L1IKobI.
7.5. TexHu4eckuil cnenuanuct u aaMuHucTpaTop XK HECyT OTBETCTBEHHOCTD:

— 32 CBOEBpEMEHHOe coxpaHeHue konuii DK Ha 3IeKTpOHHOM HOcuTesne nHGOpMaIuu
(onTHYECKOM AMCKE) U pacreyaTKy JOKYMEHTOB Ha OYMa)KHBIX HOCUTEISIX;

— COOTBETCTBHE yueTHbIX 3anuceit DK dakram peanuzanuu o0pa3oBaTeIbHOM
NEesITeTbHOCTH;

— MPaBUIIBHOCTBIO HCIOJIb30BaHus DK.
7.6. Yuurens (nenaroru) HECyT OTBETCTBEHHOCTb:

— 3a CBOCBPCMCHHOCTL BHCCCHUA, IOCTOBCPHOCTD U aKTYaJIbHOCTb JJTaHHBIX 00
YCIICBACMOCTH U IIOCCIIACMOCTH YHAIIIUXCA

— eXXeIHEeBHOE 3arnonHeHue DXK;
— YCTpaHEHUE BBISBJICHHBIX OMIMOOK MpH BeAeHUN DK

— COXPaHHOCTh CBOMX PEKBU3HUTOB JOCTYIIA, UCKIIOYAOIIYIO TOJAKIIOYEHHUE
OCTOPOHHHUX.

7.77. KitaccHbI€ pyKOBOJUTEN HECYT OTBETCTBEHHOCTD:

— 3a CBOCBPECMCHHOCTL BHCCCHUA, IOCTOBCPHOCTD U AKTYaJIbHOCTDb JJTaHHBIX 00
YCIIEBACMOCTH U ITOCCIIACMOCTH YHAIIIUXCA;

— JOCTOBEPHOCTh M aKTYyaJIbHOCTh CITUCKOB KJIacca M MHGOPMAIIUKA 00 yJaluxcs U X
poautensx (. U. O., Homep Tenedona, aapec dISKTPOHHON ITOYTHI);

— CBOEBpEeMEHHOE MH()OPMHUPOBAHUE POAUTENCH O COCTOSSHUM YCIIEBAEMOCTH U
MOCEIIAEMOCTH UX JIeTeil mocpeAacTBOM DK;

— MPEeAO0CTaBJICHHE [0 OKOHYAHUU YUEOHBIX YeTBEpTEH (TIOIYTOAMi/T0/1a) 3aMECTUTEIIO
JTUPEKTOpa MO Y4eOHO-BOCIIUTATEIBHOM paboTe OTYETOB 00 YCIIEBAEMOCTH U
MTOCEIIAEMOCTH yJaluXxcs Kiacca.

7.8. JlucnieTyep 0O6pa3oBaTENbHOTO YUPEKICHHS HECET OTBETCTBEHHOCTH 32
CBOEBPEMEHHBIN BBOJ| U MOJJICPKAHNE B aKTYaIbHOM COCTOSTHUU JTAHHBIX YUYalUXCS
[Ixose1, paciucaHue 3aHATHIA, OTPAKEHUE ABUKCHUS yUalTUXCsl, BEICHHUE KypHala
3aMeH, aKTyaJIbHOCTh OTYETA 110 3al0JHEHUIO KypHalia earoraMmu.



7.9. PaboTHrKM MeaUIIMHCKON CiTykObI 11IK0IB6I HECYT OTBETCTBEHHOCTD 32
CBOEBPEMEHHOCTB 3aIOJHEHHS pa3aena «JIucT 3M0poBbsa» U aKTyaJbHOCTh JaHHBIX B
HEM.

7.10. CrienmanucT KaapoBO# CIIy»KObI HECET OTBETCTBEHHOCTh 32 BHECEHHUE U KOHTPOJIb
3a aKTyaJbHOCTBIO JIAHHBIX O COTPYAHHUKAX, YYaCTBYIOIIUX B 00pa30oBaTeIbHON
EATEIbHOCTH.

8. OTueTHBIC MEPHOABI M XPAHEHUE HH(pOPMALIUHT

8.1. OTueThl 0 YCIIEBa€MOCTH U IIOCEUIAEMOCTH CO3/Ial0TCS B KOHIIE YETBEPTH,
MOJIYyTOJUsl M y4eOHOT0 roja.

8.2. 3aKpbITHE 3JIEKTPOHHOIO KypHaja OCYLIECTBIIAECTC:
—4gepe3 5 IHeH nociie OKOHYaHUS YETBEPTH (TTOJTyTOIUs);
— gepe3 5 AHe 1mocie OKOHYaHusl yueOHOTO To/a.

8.3. I1o 3aBepiieHUU OTYETHOTO TMepuoa (YUETBEPTH, MOTYToAusl, y4€OHOTO T0/1a)
UTOTOBBIE BEJIOMOCTH PACIICUaThIBAIOTCA HA OYMa)KHOM HOCHTEJIE, 3aBEPSIOTCS
MOJIMUCSIMH T1€/1IaroroB, KJIACCHBIX PYKOBOJUTENICH, 3aMECTUTEIS TUPEKTOPA 10 Y4EOHO-
BOCIIUTATEIHLHOU paboTe, AUPEKTOPA.

8.4. 1o okoHUYaHHM Y4eOHOTO I'0/Ia UTOTOBBIE BEIOMOCTH IIPOIIHUBAIOTCS,
MPOIIHYPOBBIBAIOTCH,
OTEYaThIBAIOTCS U CAAIOTCS B apXUB JJISI XPAHEHUS B YCTAHOBJIEHHOM TMOPSIIKE.

8.5. ITo oxoHuanuu yaeOHOTO T0o/1a MoJiHast Bepcust DK nmepeHoCUTC s Ha AIEKTPOHHBIN
HOCHTEIb HH()OPMAITUU — ONITUYECKUN JTUCK, OTICUAThIBACTCS, 3aBEPACTCS MOITUCKHIO
3aMECTHUTEIS TUPEKTOpa M0 yueOHO-BOCIIUTATEILHON padoTe U pacimu(poBKON MOAMUCH
Y XpaHUTCS B apXUBE B YCTAHOBJICHHOM TOPSIJIKE.
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