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IMOJIOKEHUME

OB ABTOMATHU3UPOBAHHOM CUCTEME «CETEBOM I'OPOJ.
OBPA30BAHUE» B MBOY COII Ne 16 um. U.IL.OEJOPOBA
1.  OOmue moJI0KeHUs

Hactosimee Ilonmoxkenue paspaboraHo B cOOTBETCTBUHM ¢ DenepalibHbIM 3aKOHOM
denepanbHbiM 3akoHOM 0T 29 nexadpst 2012 roma Ne 273-®3 «O6 obpazoBanuu B
Poccuiickon ~ ®depepaumn», llopsakom — opraHuM3anmuM M OCYIIECTBIICHUS
00pa30BaTeNbHON IEATEIHLHOCTH 110 OCHOBHBIM 001I€00pa30BaTeIbHbIM MIPOTrPAMMaM
- o0pa3oBarelbHBIM MPOTPaMMaM HAYdaIbHOTO OOIIEro, OCHOBHOIO OOINETO |
cpenHero o6Omero o0pa3oBaHUS, YTBEPXKIACHHBIM MpUKazoM MUHHCTEpCTBA
oOpazoBanust 1 Hayku Poccuiickoit ®enepanuu ot 30 aBrycta 2013 r. Ne 1015 (c
usMmeHeHusmMu), Ycraom MBOY COI Ne 16 (nanee — YupexxaeHus).

2. Hopsaox padorsl AUC «CeteBoii ropoa. O0pa3oBanue

2.1. [Topsimok paboOThl aBTOMATH3UPOBAHHOW WHGOPMAIMOHHON cHUCTEM
«CereBoii ropos. O6pa3oBaHue» B YUPEKICHUN BKIIOYACT:

2.1.1. BBoJ OCHOBHBIX JaHHBIX 00 YupexaeHun. Opranusamnus 10CTyna pabOTHUKOB
Mkonst kK AUC «CeTteBoii ropoa. OGpa3oBaHue.

2.1.2. Benenue TUUYHBIX €T COTPYAHUKOB, 00YUAIOUIUXCSI, POIUTENCH ISl CO3/IaHuUs
OIEPATUBHBIX OTYETOB.

2.1.3. Benenue KHUTU ABWKEHUS, BEJICHNUE PACTIMCAHUS 3aHSATHI.

2.1.4. BBenmeHue OHIEKTPOHHOTO >KypHaja, TMOJYYCHHE CTaHAAPTHBIX OTYETOB.
ABTOMAaTHU3UPOBAHHOE COCTABIICHNE OTUETHOCTH JIJIsl Y TIPABJICHUSI 00pa30BaHUSI.
2.1.5. BeneHue kaneHIapHO - TEMATUYECKUX IUIAHOB, OPTaHU3AIMS DJIEKTPOHHOTO
nokymeHToobopora. Mcnons3oBanue cpeacts AVC «CeteBoit ropoa. O6pa3zoBaHue)
JUIST  B3aUMOJICUCTBMSI yYaCTHUKOB 00Opa30BaTeIbHOTO TMPOIIECCa, OpraHu3aIlus
JUCTAHIIMOHHOI'O JJOCTYIA POAUTEIIEH.

2.1.6. Benenue noptdoiaro CBOMX MPOSKTOB U METOJINIECKUX Pa3pabOTOK.

2.2. Tlopsinok ucnosib3oBanusi AUC «CereBoii ropoa. O6pazoBaHue» onpeesieTcs B
1. 4 HACTOAIIETO MOJIOKEHUS.

3.  Kanposblii cocraB AUC «CeTteBoii ropoa. Oopa3zoBanue
3.1. JomxHocTH, KOTOpble He0OXo UMbl 175 3 dexkTuBHOM padbotel AUC «CereBoit
ropoa. O6pa3oBaHUe» U UX OCHOBHBIE 00S3aHHOCTH:
3.1.1. Koopounamop AUC «Cemesoii zopoo. Obpa3zoeanuey — opraHuzyeT padboTy
BCEX THUIIOB MOJIb30BaTeNei (paOOTHUKOB, POJIUTENEH) B YUpeKICHUU:
- OCYIIECTBIIACT KOHTPOJb BEIACHUS 0a3bl MaHHBIX COTPYAHHUKOB, YYalluxcs H
poauTENEN;
- BBOJUT U KOPPEKTUPYET YUEOHBI IJ1aH;
- OCYIIIECTBIISACT BBEJICHNE U PEIAaKTUPOBAHNE TIPEIMETOB U TPYIIII;
- OCYIIIECTBIIAET BBOJI M PEIAKTUPOBAHUE PACTIMCAHMUS,;



- OTBEYAET 3a BHYTPEHHUI MOHUTOPHUHT CPEJCTBAMU aBTOMATU3UPOBAHHBIX OTUETOB,;
- OCYIIECTBJISET COOp, MCIONB30BAHWE M MPEAOCTABICHUE PYKOBOMSAIIMM OpraHam
ABTOMATHU3UPOBAHHBIX OTUYETOB;

- MPOU3BOJUT COCTABIECHUE aBTOMATU3UPOBAHHOM FOCCTATOTYETHOCTH;

- KOHTPOJIUPYET BEICHUE KHUTU JBUKEHUS yUalTUXCS;

- MPUHHUMAET Y4acTHE U OCYIIECTBIAECT KOHTPOJb 3a 3aKPhITHEM Y4e€OHOro rojaa u
NepexoJ0M Ha HOBBIM y4eOHBIN TO/.

3.1.2. Cemesoii cucmemmuwlit aOMunucmpamop:

- OKa3bIBa€T METOJAMYECKYIO TMOJJICPKKY COTPYIHUKAM  YUPEKICHUS TIO
ncnons3oBannio AUC;

- MPOM3BOJUT KOPPEKTUPOBKY 0O0IIeH MHPOpMAIIMK U HACTPOEK;

- oTBeuaeT 3a obecreuenue O6e3omnacHoctu padbotel AUC B Yupexaenuu;

- OMpeIeNIsieT MpaBa I0CTYTA K CUCTEME;

- OCYHICCTBJISICT 3aKphITHE Y4eOHOro Toja TMepexoj Ha HOBBIM Y4YeOHBIA TOA
COBMECTHO U I10J] KOHTPOJIEM KOOPAUHATOPA;

- OCYIIIECTBIISAET BbIAAUy Maposie paboTHUKAM YUPEXKICHUS U POJIUTENSIM;

- OCYLUECTBJISIET B3aUMOJEUCTBHE C POAMUTENSIMU C IMOMOILBIO JOCKU OObBSIBICHUI,
AIIEKTPOHHOM MOYTHI, (hopyMma.

3.1.3. Cemeeoii yuumernn:

- OCYILIECTBJIIET BBOJ MH(POPMALIMH O IOCEIIAEMOCTH U YCIIEBAEMOCTH;

- OCYUIECTBIISICT BEACHUE KaJCHIAPHO-TEMATUYECKOTO IJIAHUPOBAHHS;

- UCTIOJB3YET OTUYETHI AJIA TeKYIEH paOoThl C YUAITUMUCS U POIUTEIISMH;

- OCYIIECTBISIET B3aMMOJCUCTBUE C POJUTEISIMH C MOMOIIBIO JOCKH OOBSBICHUH,
AIIEKTPOHHOM MOYTHI, (hopyMma.

3.1.4. Cemeeoui knacchwlii pyKkogooumein:

- OTBEYACT 3a MPOCBETUTEIIbCKYIO padoTy 1o ucmoas3oBannio AUC «CeteBoit ropom»
Cpelld poauTENEH;

- OCYIIIECTBIISICT JCJICHNE KJIacca Ha TOIPYTIIbI;

- OCYUIECTBJISIET KOHTPOJb 3a IMOCEIIAeMOCTHIO C TMOMOIIBI0 aBTOMAaTHU3MPOBAHHBIX
OTYETOB;

- OCYIIIECTBIIACT CO3/JaHIE OPTAHU3AIMOHHBIX MEPOTIPHUATHI BHYTPHU KJ1acca;

- UCTIOJIB3YET OTYETHI JJIA TeKYIeH paOoThl C YUAITUMUCS U POAUTEIISIMU;

- OCYIIECTBISIET B3aMMOJCUCTBUE C POJUTEISIMH C TOMOIIBIO JOCKH OOBSIBICHUH,
3JIEKTPOHHOU MOYTHI, (hopyma.

3.1.5. Cexkpemapwb u cneyuanucm no Kaopam:

- OCYIIECTBISICT BEACHHE KHUTU JIBIDKEHUS BOCIHUTAHHUKOB TIOJ] KOHTPOJIEM
KOOPAMHATOPA;

- MPOU3BOIUT (popMUpoBaHUE 0a3bl JAHHBIX BHYTPEHHHX AJICKTPOHHBIX JOKYMEHTOB
10J1 KOHTPOJIEM KOOPJIMHATOPA;

- OCYILIECTBIISICT BEJICHUE JINYHBIX JIEJI COTPYAHUKOB Y UpEkKICHUS;

- OCYIIIECTBIIACT BEJICHUE DJICKTPOHHBIX JTMUHBIX JIEJ] YUAIIUXCS U POTUTEIICH.

3.1.6. Mooepamoput hopyma:

- CJEeIAT 3a aKTHUBHOCTHbIO (pOpyMa, UYMTalOT BCE COOOILEHHUS YYaCTHUKOB (opyma,
MOTYT KOMMEHTHUPOBATh KX CBOUMHU COOOIICHUSIMU B COOTBETCTBUHU C TEMOM opyma;
- YIAJIAIOT COOOIIEHMs, cojaepiKaiue rpyoyro win HeopMalbHYIO JICKCUKY, JIMOO
BBICKa3bIBaHMS, OOMIKAOIINE KOTO-TM00 U3 YYaCTHUKOB (popyma.



3.1.7. Ilpeocmaeumensv pooumensckozo Komumema 011 odecneueHus cesaseil ¢
pooumenamu — OCyIIECTBIISIET CBA3b KoopauHaTopa «CeteBoit ropoa. OOpa3oBaHue»
C POAUTEIISIMHU.

3.2. Kanpossiii coctaB pabotaukoB ACY «CeteBoit ropoa. OOpazoBaHue»
pacnpezensercs cleAyoIuM 00pa3om:

Ne  HaszBanue n0mKHOCTH KommuectBo
qelt.

Oobs3aTe1bHBIE KAAPbI

1.  Koopaunarop «CereBoii ropoa. O6pazoBaHue» 1

2 CeTeBOil CUCTEMHBIN aIMUHUCTPATOP 1

3.  CereBble yuuTens Bce yuutens

4.  CeteBble KJIaCCHbIE PYKOBOJUTENIU Bce knacchHbie

PYKOBOJHUTEIU

5. Mogaeparopsl hopyma 1
JlonoTHATeIbHbIE KAIPbI

6. Cekperapb U CHEIMAIUCT O KaJpam 1

/.  IlpencraBuTenb pOAUTEIHLCKOIO KOMUTETA IS 1

obecrieueHus CBSI3el C pOAUTEIIIMA

3.3. Bce momxnocTn mnsi obecreuenus ucrnosb3oBanuss ANC «CereBoil ropof.
OOpa3zoBaHue»  SBISAIOTCS. BHYTPEHHUMH M YTBEPXKAAIOTCS  MPUKA30M IO
VYupexaenuto. TpyaoBble OTHOIIEHHUS, COOTBETCTBYIOIIME 3TUM JOJDKHOCTSM,
pPETYJUPYIOTCA BHYTPEHHUMH JOKYMEHTaMH (TMpUKa3aMd ©  JIOJDKHOCTHBIMHU
uHCTpyKusamu). Hasnauenne Ha pomkHocTh B mpoekte AMC «CeteBoil ropof.
OO6pazoBanue» HE OCBOOOXKIaeT PaOOTHUKOB OT WX TOBCEIHEBHBIX OO0sI3aHHOCTEH,
OTIPEICIICHHBIX B YYEOHOM TUJIaHE W BBEJICHHBIMHU JOJDKHOCTHBIMU HHCTPYKIHSIMH.
Takue OCBOOOXKJEHUS MOTYT OBbITh OCYLIECTBJIECHBI IO JKEJIaHUI PAaOOTHHKA U B
COOTBETCTBUHU C TpynoBeIM KojekcoM PO.

3.4. 3amucy o HazHaueHnn Ha AopKHOCTH B Tipoekte AMC «CereBoit ropoj.
OO6pa3oBaHue» B TPYJOBOM KHIKKE HE OCYIIECTBIISIETCSI.

4. Topsaok ucnojn3oBanusa AUC «CerteBoii ropoa. OopazoBanue

4.1. Obmee ynpasienue pabotoit B CeTeBOM ropojie B YUpexKACHUN OCYIIECTBIACTCS
JTUPEKTOPOM IIKOJIBI.

4.2. HemocpeCTBEHHOE PYKOBOJCTBO pabOTaMu, KOTOPbIE CBS3aHbI C yIPABICHUEM,
oOciykuBanreM W moanepxkkoi cucteMbl AUC «CeteBoit ropoa. OOpasoBaHHE»
(BkIrOYass BCE MOAYJIM U (PYHKUUU CHUCTEMbI), B YUPEXKICHUU OCYIIECTBIISET
koopauHaTtop AUC «CeteBoii ropoa. OOpazoBanue».

KoopannaTtop COBMECTHO C TUPEKTOPOM Y UPEKACHHUS:

OTPENIEISAIOT COCTaB UCTOIHUTENEH 00s3aTenbHbIX padoT B AVIC «CeteBoit ropo/.
OO6pazoBanue» (PyKOBOISIINX, IEAArOTHUECKUX PAOOTHUKOB, POJUTENCH);
TUTAHUPYIOT, OPTaHU3YIOT YCIOBUS JIsl pa0OTHI UCTIONTHUTENCH;

KOHTPOJUPYIOT ycnoBusi ocymectsieHuss pador B AMNC «CeteBoil ropoj.
OO6pa3oBanue», onpeeneHubix 3tTuM [lonoxenuem;

KoopaunaTtop 1u4HoO:



OTBEYaeT 3a COOJIIOJIEHNE CPOKOB BBIMOJHEHHSI pabOT M OpPraHM3alUKd OTYETHOCTU
y4acTHUKaM y4eOHO-BOCIIUTATENILHOTO MPOLIECCa;

OTUUTBHIBAETCS MEPE]] yUaCTHUKAMH y4eOHO-BOCIIUTATEIBLHOTO MPOIIECCa O COCTOSIHUU
ucnosibzoBanus cuctembl AUC «CeteBoit ropos. OOpa3zoBaHue.

4.3. PaboThl, KOTOpHIE CBSI3aHBI ¢ oOecreueHneM Oecrepe0oiHON paboThl B CHCTEME
U pabOThI, KOTOPBIE CBA3aHBI C 0OECTICUeHHEM O€30MMaCHOCTH HA YPOBHE YUPEKICHUS,
BBITNIOJIHSAET CETEBOU CUCTEMHBIN aIMUHUCTPATOP.

4.4. EsxemHeBHbIE paOOTHI MO 3aIllOJHEHUIO, BBEICHUIO MHQOPMAIMHU U MOAJIEPIKKE
paboThl MOJYyJIe CUCTEMBbI, COCTABICHUHM OTYETOB BBITIOJHAIOT CETEBBIC YUUTENS U
KJIACCHBIE PYKOBOJAUTEIH.

4.5. Koopaunatop AUC «CeteBoit ropoa. OOpazoBaHue» coBMecTHO ¢ CeTeBbIMU
KJIACCHBIMU PYKOBOJAUTEIISIMHU:

TOTOBAT OTYETHl W Jpyrue MaTepuanbl JJid OTrJalleHHs y4YacTHUKaM Y4eOHO-
BOCIHTATEIBHOTO TPOIIecca;

TOTOBSAT MPEAJIOKEHUS ISl TOJKIIFOUEHUSI HOBBIX BO3MOYXKHOCTEM CUCTEMBI;
HAO0JIIO1AI0T 32 pabOTOM B CUCTEME YUHUTENEH U POIUTEIICH.

4.6. Moneparopsl popyma AUC «CeteBoii ropoa. OOpa3oBaHue»:

CIENST 3a AaKTUBHOCTHIO (Opyma, YUTAIOT BCE COOOIICHHS YYaCTHUKOB (hopyma,
MOTYT KOMMEHTUPOBATh UX CBOUMHU COOOIIIEHUSIMH, B COOTBETCTBUU C TEMOU (popyma;
YAAJISIOT COOONICHHUs, coAepKalue rpyOylo Wi HEHOPMATHBHYIO JIEKCHKY, JTHOO
BBICKA3bIBaHUs, OOMKAIOIIIE KOro-1100 U3 YYaCTHUKOB (opyma.

4.7. Jupextop YupexkIeHHUs OTUUTHIBAECTCS O XOJ€ M pe3yJbTaTax paloThl Mepen
opraHaMu OOILECTBEHHOI'O CaMOYINpAaBIEHUSI YUpPEKIEHUS U, IPU HEOOXOJIUMOCTH,
oprasa ymnpasJeHHsl 00pa30BaHUEM B YCTAHOBJICHHBIE UMH CPOKH.
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[MTPUJTOXXKEHUE

I1an MeponpusiTHI 10 OPraHU3AIMHU JOCTYNA YUAUXCSI U POAUTEIeH
(3aKOHHBIX NMpPeJCTABUTEEH) yUAIIUXCS K COMEPKAHUIO YJIEKTPOHHBIX
JTHEBHUKOB 00y4YaIOIIUXCS

HanmenoBanune meponpusaTus Cpok OTBETCTBEHHBIN
VICTIOJTHEHUS
ObecrieyeHre BO3MOKHOCTH ONIEPATUBHOTO ExenneBHO VYuurens-
nojyueHus: tHpopmaiuu (CBOEBpEMEHHOE MIPEMETHHKH,
3alI0JIHEHHUE 3JIEKTPOHHOTO )KypHaJa, CUCTEMHBIH
oOecnieuenue Oecriepe0oitHON paboThI pecypca) aJAMUHHUCTPATOP
baitbakoBa E.A.
KoHnTposnb co3ganus u 10BeeHus 10 CBEJICHUSI CEHTAOPh Jlupextop u
poauTeNel (3aKOHHBIX TPEICTaBUTENICH) 3aMECTUTEN
[1apoJIeH TOCTyIa K DJIEKTPOHHOMY JHEBHUKY nupekropa no YBP
JUTS. pOAUTEIICH
Ob6ecneuenne napopmupoBanus o pesynbratax OmuH pa3 B Kitaccusie
oOydeHus poauTese (3aKOHHBIX HEJIEIIO0 PYKOBOJIUTEIN

Hpe,ZICTaBI/ITCJICﬁ), KOTOPBIC 3asABUJIN O
HCBO3MOXHOCTH HJIM HCXKCIIAHUH UCITIOJIB30BaTh
HOCTYII K 3JICKTPOHHBIM (bopMaM IMpCaCTaBJICHUA
I/IH(I)OpMaI_II/II/I HCIIOJIb30BAHUEM PACIICYATKHU

pe3yIbTaTOB

PaGoTa pasnena caiira mkomnst «CereBoit ropoa. [locTosiHHO CucremHbIit

O6pazoBanue» aJIMUHUCTPATOP
baiibakoBa E.A.

OOcyXaeHue Ha POIUTEIBCKUX COOpaHUIX CeHta0pn Krnaccubie

BOIIPOCOB: PYKOBOJHUTEIN

«OcobeHHoCTH PaboTHI C AJIEKTPOHHBIM

JTHCBHHKOM)

«IInrocel OJICKTPOHHLIX THCBHUKOB)
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